June 14, 2011
To: 
Dr. [Recipient Name]

[Street Address]

[City, ST, ZIP Code]
Re: 
Patient Transfer for [Patient Name]
Dear Dr. [Recipient Name]

We would like to take a minute to introduce you to [Patient Name].  This is a wonderful patient who has recently moved to your area.  We regret that due to this move we will not be able to continue their treatment but feel confident that they will get quality care with you and your staff.  We have put together a brief overview of the patient’s bracket technology to ensure this transfer is a “turn key” transition.


The Patient is wearing the TenBrook T1 Self-Ligating Bracket System.  We have enclosed an information sheet to ensure your familiarity with the TenBrook T1system.  Ortho Classic (the manufacturer of the T1) will be sending you the required tools to open and close the brackets.  We have completed the AOA Transfer form, and included the patient’s treatment history. 
Knowing that there are many options for self-ligating brackets available to first class practices such as yours, this is a perfect opportunity for you to learn the TenBrook system and we highly encourage you to consider using Ortho Classic Products and the TenBrook self-ligating system.  

Please do not hesitate to contact me for help or questions [Your Phone], or the Ortho Classic National Sales Manager Jenny Parker at 503-474-5700.  She would be happy to coordinate on-site training by a sales representative proficient in the system.
Continued Success,

[Your Name]

[Title]

